GOVERNMENT OF THE REPUBLIC OF ZAMBIA
MINISTRY OF FINANCE AND NATIONAL PLANNING (MOFNP)
NATIONAL AUTHORIZING OFFICE (NAO) OF THE EUROPEAN DEVELOPMENT FUND


TERMS OF REFERENCE

Position Title: 	Financial Management Specialist
[bookmark: _Hlk210888769]Project Name: 	Irrigated and Sustainable Agriculture for Transformation (ISAT) Project Preparation Grant
Duration:		14 months
Reports to:	Project Manager under the oversight of the Finance and Contracts Expert – National Authorising Office of the European Development Fund
Start Date:	February 2026

1. Background
[bookmark: _Hlk151543159][bookmark: _Hlk151549513]
[bookmark: _Hlk211922849]The Government of the Republic of Zambia, through the Ministry of Finance and National Planning (MoFNP), has received a grant facility for project preparation (GFPP) from the World Bank to assist in preparing the proposed Irrigated and Sustainable Agriculture for Transformation (ISAT) Project. The project preparation grant will be implemented by the National Authorizing Office (NAO) and will be supported by the Project Preparation Team (PPT) to be established within the NAO.

The Project Development Objective of the ISAT project is to promote irrigated and sustainable agriculture practices in targeted sites in Zambia. The project is intended to enhance agricultural productivity, resilience, and market access through improved irrigation systems, sustainable land management, and inclusive value chains. The ISAT Project design will build on the experience of the Irrigation Development and Support Project (IDSP), the Zambia Growth Opportunities (ZAMGRO) Program for Results, the Zambia Agri-business and Trade Project (ZATP 1&2) and any other relevant project.

To ensure effective implementation of project preparation activities, the NAO seeks to recruit a Financial Management Specialist who will provide financial management support towards preparation grant activities.

2. Objective of the Position

i) Support the Project Preparation Unit (PPU) and National Authorizing Office (NAO) in managing project funds efficiently and transparently.
ii) Ensure that all project-related transactions and balances are correctly and completely recorded.
iii) Facilitate accurate, timely financial reporting to support effective project implementation and oversight.
iv) Strengthen governance, transparency, and anti-corruption measures within project financial management.

3. Duties and Responsibilities

The Financial Management Specialist (FMS) will work as a full-time member of the Project Preparation Unit (PPU) in the NAO, and will be responsible for supporting the Project in deploying and managing project resources in accordance with World Bank/Donor guidelines and GRZ financial regulations and with due attention to economy, efficiency and effectiveness. He/She will ensure that the project’s financial management arrangements remain effective and reliable, promoting accountability and efficient use of project resources.

[bookmark: _Hlk151545932]The Financial Management Specialist shall perform the following responsibilities:

· Preparation and consolidation of timely and reliable financial reports as specified in the financial guidelines of the project preparation grant; 
· Monitor financial compliance and control expenditure vis-à-vis budget ceilings in financial operations of the ISAT Project Preparation Grant;
· Timely preparation and submission of withdraw applications for disbursement of funds from the donors to the project Designated account;
· Management and operation of the Designated Account and Project Operational account;
· Review implementing budgets and process funding requests to the Project preparation units, consulting teams, and other beneficiaries;
· Actively collaborate with the Project Preparation Team and the NAO in the preparation and consolidation of budgets and work plans for the project;
· Timely preparation of financial statements for audit;
· Prepare and process accounting documents for payments and receipts;
· Ensure project transactions are appropriately entered and updated in the financial management system;
· Prepare bank reconciliation statements;
· Maintain a central financial management filing system and ensure that all documents are included for potential audit purposes;
· Collaborate with World Bank Financing and Accounting (WFA) to ensure that the project is onboarded on to FundsChain platform and that it is fully used on the project; 
· Assess and monitor the adequacy of financial management systems and internal controls.
· and
· Any other tasks as may be assigned by the Project management as and when required.

4. Qualifications and Skills

· Bachelor's degree in Accounting, Finance, Business Administration or suitable equivalency; 
· [bookmark: _Hlk151614942]Full Association of Chartered Certified Accountants (ACCA), or Chartered Institute Management Accountants (CIMA), or Zambia Institute of Chartered Accountants (ZICA) professional or any other related accounting professional qualification; 
· Member of the Zambia Institute of Chartered Accountants (ZICA).
· Excellent computer skills; and
· Fluency in both written and spoken English.

5. Competencies

· [bookmark: _Hlk153106659]Organised, detail- and results-oriented;
· Should be a good team player and self-starter with the ability to work under minimum supervision;
· Able to work collaboratively in multi-sectoral teams yet self-manage deliverables;
· Ability to work efficiently and effectively in a multidisciplinary team; and
· Ability to manage multiple tasks in a fast-paced environment.

6. Work Experience

[bookmark: _Hlk211924757]General professional experience

· [bookmark: _Hlk151544485]A minimum of five (5) years’ experience in accounting, reporting, budgeting and financial management; and
· Practical experience in preparing bank reconciliation statements.

Specific professional experience

· A minimum of five (5) years’ experience working in a Donor-funded organization or Project;
· Knowledge of the World Bank financial management and disbursement guidelines will be a very strong advantage; and
· Experience in using accounting packages such as Pastel, SUN System, NAVISION, QuickBooks or similar Software.

7. Contract Duration 

[bookmark: _Hlk151643203][bookmark: _GoBack]The contract will be for 14 months.

8. Institutional Arrangement
The Consultant will be based in Lusaka and will work under direct control of the Project Manager.  S/he will report directly to the Project Manager under the oversight of the Finance and Contracts Expert in the NAO. The Consultant shall be accountable to the Project Manager for his day-to-day activities.

9. Reporting Obligations
The FMS will carry out his/her assignment in accordance with the duties and responsibilities outlined in clause 3.0 above and is expected to produce the following deliverables: 
· Ensure that Annual Work Plans and Budgets are submitted to the World Bank by 30 November;  
· Ensure that monthly reconciled bank statements are performed by the 15th of the following month;
· Ensure that the Projects’ fixed assets register is created and updated as and when assets are procured or moved;
· Ensure the submission of quarterly unaudited Interim Financial Report (IFRs) to the World Bank within 45 days of the end of the quarter; and  
· Ensure submission of annual Audited Project Financial Statements along with the audit Management Letters to the World Bank by 30 June of the following year.

10. Procurement/ Hiring Method

The Consultant will be hired and contracted as per the “Individual Consultant (IC)” Selection method of World Bank Procurement Regulation (PR), February 2025. 
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